Employability in Moray – updates to directory

Note: an updated version of the directory will be posted to Your Moray on 1st April and 1st October each year. 
Complete this proforma and send it to employabilitydirectory@moray.gov.uk
· For a service with only a single component service – complete this page
· For a service with more than one component (e.g. a service with multiple departments /  programmes), complete Page 2 onwards. Click here to go to this grid. 

Service with single components:
	<NAME OF SERVICE>

	Contact name, contact phone, email

	Target Group:
	e.g. ages, conditions

	Eligibility Criteria:
	

	Barriers Addressed:
	

	Outline of Activities:
	

	Geographical location for delivery:
	

	Targets and Outcomes:
	

	Engagement method:
	e.g. referral system?

	Funding:
	Source and duration


Service with multiple components:

	<NAME OF ORGANISATION>

	Overall contact details - phone, email, website

	Target Group:
	

	Eligibility Criteria:
	

	Barriers Addressed
	

	Outline of activities:
	

	Geographical location for delivery
	

	Engagement method
	

	Details of services

	1. < NAME OF SERVICE 1>

	Service specific contact details

	Target Group:
	

	Eligibility Criteria:
	

	Duration for client:
	

	Outline of activities:
	

	Targets and outcomes:
	

	Funding:
	Duration and source

	Contracted delivery agents:
	Is this service carried out by contractors to your organisation?

	Duration of contract:
	Re: above

	2. < NAME OF SERVICE 2> if appropriate

	Service specific contact details

	Target Group:
	

	Eligibility Criteria:
	

	Duration for client:
	

	Outline of activities:
	

	Targets and outcomes:
	

	Funding:
	Duration and source

	Contracted delivery agents:
	Is this service carried out by contractors to your organisation?

	Duration of contract:
	Re: above

	3. < NAME OF SERVICE 3> if appropriate

	Service specific contact details

	Target Group:
	

	Eligibility Criteria:
	

	Duration for client:
	

	Outline of activities:
	

	Targets and outcomes:
	

	Funding:
	Duration and source

	Contracted delivery agents:
	Is this service carried out by contractors to your organisation?

	Duration of contract:
	Re: above

	4. < NAME OF SERVICE 4> if appropriate

	Service specific contact details

	Target Group:
	

	Eligibility Criteria:
	

	Duration for client:
	

	Outline of activities:
	

	Targets and outcomes:
	

	Funding:
	Duration and source

	Contracted delivery agents:
	Is this service carried out by contractors to your organisation?

	Duration of contract:
	Re: above

	5. < NAME OF SERVICE 5> if appropriate

	Service specific contact details

	Target Group:
	

	Eligibility Criteria:
	

	Duration for client:
	

	Outline of activities:
	

	Targets and outcomes:
	

	Funding:
	Duration and source

	Contracted delivery agents:
	Is this service carried out by contractors to your organisation?

	Duration of contract:
	Re: above


